
 
 
October 27, 2004 
 
 
 
 
TO:  Deputy Administrators for Management 
 
 
FROM: James E. House    /s/Joe Ware  
  Director 
  Office of Small and Disadvantaged 
                          Business Utilization 
 
 
SUBJECT: Change in Reporting of Fiscal Year 2004 Subcontracting Data 
 
 
There has been a very recent change in our requirements to report Fiscal Year 2004 
Federal subcontracting data to the Office of Federal Procurement Policy.  Paper reports 
will no longer be accepted from large prime contractors.  Instead, all prime vendors will 
be required to enter their FY 2004 data into the Electronic Subcontracting Reporting 
System (eSRS).  Please see the attached memorandum from the Associate Administrator, 
Office of Federal Procurement Policy, Office of Management and Budget.  
 
Please note, this is Fiscal Year 2004 data. 
 
Your large prime contractors should be notified of this change immediately, so they do 
not begin preparing paper reports.  The deadline for submitting reports has been extended 
until February 28, 2005.   
 
We will notify your staff when we learn about training opportunities for eSRS.  Also, we 
will keep them informed of any on-line tools and help desk support which is supposed to 
be provided by the administrator of this system.   
 
Sherry Cohen of my staff will work closely with your Procurement Offices to keep them 
updated on this issue.  If you have any immediate questions or concerns, please call me or 
have your staff contact sherryr.cohen@usda.gov or at (202) 720-9839. 
 
Attachment 
 
CC: Heads Contracting Activities 
 OSDBU Coordinators 
 Procurement Council 
 



 
 
 
 
 
 






